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Executive for Personnel sud Awministration 5 Februsxy 1947

Chief, Finange Division N

Civilien Parsonnel Collings ' b
i | 25X1A

A departmentsl eivilien pereonnel ceiling of [l positions has been |
sstablished for the Office of Executive for Fersonnel and Administration

for the quarter ending 31 Mareh 1947, This is inclusive of military |
porsonnel sssigned, The number of departmental clvilian employees -

sseigned to the 0ffice of Executive for F nnel and Adwinisiretion| '

will not sxesed the established celling ampasuiana totween now and  2oX1A
the end of Maroh, without the personal spprovel of the Deputy Director.

If operationsl necessity requires the employment of personnel in excess
of established eellings, & request for sn incresse should be proparsd
in duplicste and forwarded to the Chief, Finance Division. This regquest
shell contain e complete end detailed justificetion for the requested
incroase. All requests and justificatione for changes in estsblished
personnel eeilings will be reviewed by the Advisor for dansgement end
the Executive Director.

Por Plauning purposes the following tentative departmental pqrmmi

\
i

gellings have been estsbtilished by cuarters: 2

30 June 1347 {Inclusive of sssigned militery persomnelf |
30 September 1947 (Inclusive of assigned militery personnel) |
25X9A2 31 Decexber 1947 (Inclusive of essigned militery personmnel)
31 Yerch 1948 éi:mluaiw of sssigned military persomnel)
30 June 1948 Inolusive of sssigned military persounel)

Changes in the above cellings will be dependent upon the total 0#@;*#1;
departmentsl celling spproved by the wuresu of the Budget and the wpount
of svallsble funde.

At the beginning of eamch Buarter your office will be advised as to the
sctusl depertmental personnel ceiling for the guarter,

¥award Re Saunders

ERS tRJ tdvard Ry
cc: Adv. for Mgmi. Chief, Finsnce Division

Chief, Personnel Div,.
Finence (2)

25x1A9a R
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